Agreement Between SIS Students, Practitioner Supervisors, and Faculty Members

Regarding Experiential Learning as Part of SIS Archives and Preservation Classes

Purpose of This Document

This document aims to outline the responsibilities of students, supervisors, and faculty when students are engaged in experiential learning experiences as part of regular course offerings (i.e., project-based assignments that require students to work with practitioners in local library and archival institutions as part of course requirements).

In experiential learning situations, students, practitioners, and faculty work together to facilitate a learning environment that provides students the opportunity to apply theoretical knowledge in practical situations, with the guidance of librarians and archivists.  Project-based assignments are also beneficial to the local institutions that host students, as SIS students help archives and libraries accomplish their goals in arranging, describing, preserving, and providing access to materials.

In order to ensure that class projects provide the best learning experience for students while facilitating the work of host institutions, the faculty who support the archives and preservation management curriculum of the School of Information Sciences has established the following expectations of students, supervisors, and faculty:

Responsibilities

Students will …

· Contact supervisor at host institution at the beginning of the term to arrange mutually agreeable times for the student to complete work;

· Inform supervisor of all deadlines for project assignments;

· Communicate with supervisor regularly in order to ensure that work is meeting expectations of the supervisor (in alignment with institutional guidelines);

· Provide institution with usable final work product (definition and requirements of acceptable final work product will be determined in consultation with the supervisor);

· Have supervisor sign off on assignments before turning them in to the instructor for grading.

Supervisors will …

· Meet with students at the beginning of the term to communicate institutional policies and expectations for work product; 

· Make themselves available at least once per week (preferably in person) in order to provide guidance to students on completing projects;

· Provide feedback on drafts of assignments in a timely manner, so that students may have the opportunity to revise assignments to meet supervisors’ expectations before deadlines;

· Sign off on assignments before due dates so that students can turn in deliverables in a timely manner to the instructor.

Faculty will …

· Establish reasonable deadlines for assignments, in consultation with supervisors where appropriate;

· Communicate with site supervisors before the beginning of the term to determine suitable collections for projects;

· Match students with projects, based on their interests and previous experience in archives and/or preservation;

· Check in with supervisors and students regularly to ensure that projects are being completed in a timely manner and that work is of sufficient quality to meet institutional guidelines;

· Evaluate student work in consultation with site supervisor to ensure that supervisor evaluation of student performance is a factor in the final grade;

· Return evaluated work in a timely manner;

· Ensure that the final work product resulting from the project is received in a timely manner by site supervisors.

By signing below, the student, supervisor, and faculty member acknowledge their responsibilities as detailed above.
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